
 

 

ENROLMENT 
APPLICATION 

 
 

Student Name 
 
 
 

 
Date of Birth 

 

 

 
Enrolment Year Level  

(please circle)  
 

 
7    8     9    10    11   12 

 
Commencement Year  

 
 
 

 
 

Empowering learners to lead a life of choice, not a life of chance  
 

 
 

  
 
  

Address:  109 Myall Street Gympie Q 4570 
Postal Address: PO Box 492, Gympie Q 4570 
Phone:  07 5480 6303 
 

Department of Education and Training 
 
Email:  enrolments@jamesnashshs.eq.edu.au 
Website:  www.jamesnashshs.eq.edu.au 
 

Scan the QR Code to view our  
Information Handbooks 
 

mailto:enrolments@jamesnashshs.eq.edu.au
http://www.jamesnashshs.eq.edu.au/


 
 

 
 

 

APPLICATION FOR STUDENT ENROLMENT 
 
 

(If not in James Nash State High School catchment area, please submit separate Out of Catchment Application Form) 

 
 

APPLICANT NAME: 

Application for entry into Year: (please select) 7 8 9 10 11 12 

 
Local Catchment: Yes / No 
 

Please advise all school age siblings: 

 
Sibling Name(s):  Year:  

 
Sibling Name(s):  Year:  
 

 
IMPORTANT:  You are required to provide photocopies of ALL documents 

 
 
School where Student is currently enrolled?  
 
 
Please provide the following documents: 

      
 Child’s Birth Certificate (original must be sighted) 
 
  
 Birth Certificate Number:    
 
  
 Last Two Semesters School Reports 
 

 
You may be requested to provide: 

 
 Australian Citizenship Certificate Passport / Visa 
 

 
PROOF of principal place of residence – essential for in-catchment applications.  You will need to provide 

photocopies of all documents.  For information regarding our Enrolment Management Plan see below 
 
 
HOME OWNER Required Documents: 

 
LEASE HOLDERS Required Documents: 

 
 Current Gympie Regional Council Rates Notice; AND 

 
 Current registered Rental Agreement; AND 

 
 Current account for supply of utility; AND 

 
 Current account for supply of utility; AND 

 
 Drivers Licence 
 

 
 Drivers Licence 

  
Who will be responsible for payment of school fees? 
 
      

 
Would you like all Tax Invoices emailed:   Yes /  No 

 
If Yes email address:    

 



 
 

 
 

 

Relevant Terminology 
 

 
Enrolment package 
 

 
Bundle of documents required to be completed and submitted to 
James Nash SHS. 
 

 
Enrolment Managed 
 

 
A school which only accepts enrolments from students who reside in 
their catchment area. 
 

 
Catchment Area 
 

 
Government appointed boundaries. 

 
Scholarships 
 

 
Year 6 students who have successfully applied to enrol may apply 
for financial assistance via a number of different scholarships. 
 

Program of 
Excellence 

 
Programs offered which provide depth of learning and experience.  
Students from out of catchment may use the Programs of 
Excellence as a way to enrol. 
 

 

Is your child interested in Instrumental Music at James Nash? 
 

 Please circle 
 
Is your child currently part of the instrumental 
music program at their current school?  If yes, who 
is their current teacher? 
 

 
Yes / No 

 
Teacher:  ______________________ 

 
Will your child be continuing into instrumental 
music at James Nash? 
 

 
Yes / No 

 
Would your child like to join instrumental music 
upon their enrolment? 
 

 
Yes / No 

 
Does your child require Student Support Services at James 

Nash? 
 

 
Please indicate if your child has: 

 
Please circle 

 
 
Current Individual Curriculum Plan (ICP) 
 

 
Yes / No 

 
Verified cognitive, social / emotional needs 
 

 
Yes / No 

 
Diagnosed Disability 
 

 
Yes / No 

 
If you answered “YES” to any of the above, please provide details in the “Student Support 

Services” section in this Application 
 

 



 
 

 
 

 

Out of Catchment Enrolments 
 

James Nash State High School (“James Nash”) is under an Enrolment Management Plan (“EMP”) as 
student numbers have us bordering on maximum capacity. The EMP is governed by the Education 
(General Provisions) Act 2006 (Qld). 
 
This means that only students who reside in our Catchment Area are eligible to enrol at James Nash. 
 
The school’s catchment map is available to view online at http://www.qgso.qld.gov.au/maps/edmap/. 
 
Exceptions to the EMP catchment area rule: 
 
• Sibling rule – prospective student is the sibling of a current student who enrolled on the basis 

that included the current student’s principal place of residence being in the school’s catchment; 
 

• Children and young people who are subject to child protection orders that grant guardianship 
or custody to the Chief Executive Officer of the Department of Communities, Child Safety and 
Disability Services (Child Safety Services); 

 
• Students who live outside the catchment area and are verified with a physical impairment 

disability may enrol in the school to attend the specialised disability program if it is the closest 
program to their home and meets their individual needs; 

 
• Children of employees of James Nash; 

 
• Children whose place of residence is situated on the Sandy Creek Bus Run which covers the 

North Deep Creek and Veteran areas. Proof of this must be provided from the Department of 
Transport; and 

 
• Students who are successful in applying for one of the Programs of Excellence. 
 
 
Other children may still apply to enrol however will go on to our waiting list. 
 

 
 
 
 

  

http://www.qgso.qld.gov.au/maps/edmap/


 
 

 
 

 

James Nash State High School 
Out of Catchment 

Program of Excellence – Application Form 
Year 8 – 12 – 2026 

 
 
Student Name:     Date:    
 
 
 
Which Program are you applying for (please tick): 
 

 
Academy of Creative Arts 
 

Dance Drama Visual Art Music 
 

 
Please provide written evidence as to why you should be selected for this Program: 
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
Have you attached your most recent Report Card and any other documentation that may be relevant 
to your Application? 
 
 

Yes No Not Applicable 
 
 
 
 
   
Student’s Signature 
 
 



 
 

 
 

 

Enrolment Management Plan 
 

Overview 
 
Parents/carers considering enrolling their child at James Nash must understand that enrolment is not 
simply conditional on an application for enrolment being made. Enrolment is governed by the Education 
(General Provisions) Act 2006 (Qld) (“the Act”) and this Enrolment Management Plan, with it being the 
responsibility of the James Nash’s Principal to determine whether a prospective student is, after making 
an application for enrolment, entitled to be enrolled at the school. 
 
James Nash primarily exists to provide State secondary education to students who reside within the 
schools’ catchment area. The requirement for a prospective student’s principal place of residence (as 
required under the Act) to fall within the school’s catchment is actively monitored and enforced.   
 
This School EMP sets out the requirements for enrolment as James Nash, subject to the Act. 
 
This School EMP is supported by: 
 
• Enrolment in State Primary, Secondary and Special Schools Procedure; 

 
• School Enrolment Management Plans procedure. 

 
Local Catchment Area 
 
A school’s local catchment area is the geographical area from which the school is to have its core intake 
of students.  The catchment map defines the catchment area. The school’s catchment map is available 
to view online at http://www.qgso.qld.gov.au/maps/edmap/. 
 
The boundaries of the catchment area are subject to periodic review and may change. 
 
It is recommended that applicants check James Nash’s catchment the year prior to the proposed 
commencement date to determine whether a prospective student’s principal place of residence is within 
the catchment. 
 
Enrolment Policy 
 
Any student whose principal place of residence is within the school’s catchment is, subject to the Act, 
entitled to enrol at the school. The school’s Principal will reserve places for students who move into the 
catchment area throughout the school year. 
 
Parents or legal guardians who seek to enrol their child at the school will need to fully demonstrate that 
the student’s principal place of residence is genuinely within the catchment area. Current proof of 
residence at the address indicated must be provided (examples of such proof appear under the 
headings “Owned Property”, “Leased Property”, “Compulsory personal documents” and “Prospective 
Student in the Care of a Relative, Family Friend or Third Party” below). 
 
Additionally, factors (which are non-exhaustive) for consideration in determining whether a student’s 
residence is their principal place of residence and is within the school’s catchment include: 
 
• where the student sleeps; 

 
• where the student eats; 

 

http://www.qgso.qld.gov.au/maps/edmap/


 
 

 
 

 

• whether the student also resides in other premises and if so, the reasons for doing so and the 
extent of time spent there; 

 
• the place of residence of the student’s immediate family, especially a parent, carer, step-parent 

or sibling; 
 

• whether there are other occupants of the residence, and their rights to and control over the 
property; 

 
• The connection of utilities such as telephone, internet, subscription services (e.g. Foxtel), gas, 

electricity under the name of the student or their parent; 
 

• whether the amount of electricity and/or gas used is consistent with the student and/or the 
student’s immediate family occupying the residence as a home; 
 

• whether the student and/or their immediate family have moved their furniture and personal 
effects into the residence; 
 

• whether the residence is used as the student’s or the student’s immediate family members 
mailing address or address for other purposes such as the electoral roll, driver’s licence and 
vehicle registration. If another residence is used, the reasons for using that other residence are 
required to be provided; 
 

• whether the student or the student’s immediate family members entertain friends and other 
family members at that residence; 

 
• the length of time of residence at the address; 

 
• whether the home insurance for the building and/or contents has been taken out in the student’s 

family name and whether the insurance is a “landlord” or “owner occupier” policy; and 
 

• the type of finance acquired by the student’s family for the residence. For example, obtaining 
finance as an owner/occupier or under an investment loan; and whether the applicant’s purpose 
for occupying the residence is other than to make it their principal place of residence. 

 
The issue of whether a residence is a student’s principal place of residence is to be decided by the 
Principal. It is acknowledged that the circumstances of prospective students vary from student-to-
student. Some applicants for enrolment may only be able to provide some aspects of the above 
information, while other applicants may only be able to provide other aspects of the information. The 
relevance and weight of factors are, for each application for enrolment, solely for the determination of 
the Principal. The Principal may request that the applicant provide or confirm any information 
whatsoever, by way of Statutory Declaration. 
 
Examples (non-exhaustive) of proof of residency documents are required to be provided with the 
enrolment application to confirm a student’s principal place of residence include the following: 
 
Owned Property 
 
• A current Certificate of Title; 

 
• The last issued Rates Notice; 

 



 
 

 
 

 

• Evidence that the property is the legitimate family residence (for example, a Statutory 
Declaration by an applicant for enrolment outlining the individuals who reside in the property 
and their relationship to the prospective student); 
 

• A minimum of three current bills and evidence of payment (e.g. electricity, gas, internet, 
telephone) that demonstrates reasonable levels of usage; 
 

• A current home and contents insurance policy and evidence of payment; 
 

• A current motor vehicle insurance policy and evidence of payment; 
 

• Unconditional Sale Agreement (Contract of Sale). 
 
Leased Property 
 
• A current drawn Residential Lease Agreement which names a parent or legal guardian of the 

prospective student as the Lessee; 
 

• A current Bond Receipt lodged with the Residential Tenancies Authority for the stated 
residence; 

 
• In relation to any other lease arrangement: 

 
o a current Lease Agreement; 

 
o a Statutory Declaration from the registered owner of the property (or the registered 

owner’s nominated agent), outlining the lease arrangements and the duration for which 
such arrangements have been on foot; 
 

o evidence to the reasonable satisfaction of the Principal that any lease payments are not 
infrequent. 
 

• A minimum of three current bills and evidence of payment (e.g. electricity, gas, internet, 
telephone); 
 

• A current contents insurance policy and evidence of payment; 
 

• A current motor vehicle insurance policy and evidence of payment. 
 
Prospective Student in the care of a Relative, Family Friend or Third Party 
 
• Same requirements for proof of residency as Owned or Leased property. 

 
• A copy of any Court Orders appointing the relative, family friend, or third party with the custody 

of the prospective student or, in the absence of such order, a Statutory Declaration from: 
 

o a parent or legal guardian of the prospective student that outlines to the reasonable 
satisfaction of the Principal: 
 
 the reasons for the living arrangements; 

 



 
 

 
 

 

 whether any financial or other support is provided to the relative, family friend, or 
third party in exchange for the prospective student’s residence (for instance, 
payment for room and board); 
 

 the duration that such arrangement has been in place; 
 
 the anticipated further duration of such arrangement and why; and 
 
 the location of where the prospective student’s parents each reside. 

 
o The relative, family friend or third party with whom the prospective student resides that 

outlines to the reasonable satisfaction of the Principal the same matters that are to be 
addressed by a parent of the prospective student’s in the parent’s Statutory Declaration. 
 

• Centrelink documentation indicating that the prospective student’s primary care giver is the 
owner or lessee of the property at which the prospective student principally resides. 
 
 

IMPORTANT! 
False or misleading statements or assertion about the student’s principal place of 

residence amount to an offence and will be reported to the police. The Principal may 
repeal a decision to enrol a student in such circumstances. 

 



 
 

 
 

 

Things to Know 
 
Enrolment Applications 
 
Starting School  
 
Please note all Enrolment Applications must be received by the Administration Office four (4) clear 
school day prior to the student commencing school (i.e. students cannot start school the same day 
the Enrolment Application is handed in). Upon receipt of the Enrolment Application Form by the 
Enrolment Officer a time will be made for an enrolment interview. Once an enrolment interview has 
been conducted your student will be given a start date. Currently this is either Monday or Thursday 
where the student will complete an induction prior to commencing school. 
 
The Enrolment Application must include all documentary evidence (as set out above) prior to the 
Enrolment being accepted. 
 
Enrolment Applications 
 
Year 7 
Transition enrolments must be received no later than the end of Term 2 (26 June 2026).  
 
Enrolment Interviews will be held throughout Term 3 and Term 4. You will be contacted by the 
Enrolment Officer during Term 3 with instructions on how to organise an interview.  
 
Please note if you reside within the school’s Catchment Area, your enrolment will be automatically 
accepted.   
 
Scholarships  
A limited number of scholarships are available on an annual basis for current Year 6 students 
transitioning into Year 7 who excel in the following area: 
  
• Arts;  
  
• English/Humanities;  
  
• All Rounder;  
  
• Mathematics/Science; and  
  
• Sporting  
  
Transitioning students are encouraged keep updated on the James Nash social media pages 
(Facebook and Instagram), the James Nash website and our Information Handbook for more 
information.   
 
 
 
 
 
 
 
 
 



 
 

 
 

 

 
 

 



 
 

 
 

 



 
 

 
 

 



 
 

 
 

 

  



 
 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

 

  



 
 

 
 

 

 
  



 
 

 
 

 



 
 

 
 

 



 
 

 
 

 

James Nash State High School Consent Form 
 
 
Introduction to the State School Consent Form (attached) for James Nash State High School 
 
This letter is to inform you about how we will use your child’s personal information and student materials.  
It outlines: 
 
• what information we record; and 

 
• how we will use student materials created during your child’s enrolment. 
 
Examples of personal information which may be used and disclosed (subject to consent) include part of 
a student’s name, image/photograph, voice/video recording or year level. 
 
Your child’s student materials: 
 
• are created by your child whether as an individual or part of a team; 

 
• may identify each person who contributed to the creation; and 

 
• may represent Indigenous knowledge or culture. 
 
Purpose of the Consent 
 
It is the school’s usual practice to take photographs or record images of students and to occassionally 
publish limited personal information and student materials for the purposes of celebrating student 
achievement and promoting the school and more broadly celebrating Queensland education. 
 
To achieve this, the school may use newsletters, its website, traditional media, social media or other 
new media as listed in the “Media Sources” section below. 
 
The State School Consent Form may, at your discretion, provide consent for personal information and 
a licence for the student materials to be published online or in other public forums. It also allows your 
child’s personal information and student materials to be presented in part or alongside other student’s 
achievements. 
 
The school needs to receive consent in writing before it uses or discloses your child’s personal 
information or student materials in a public forum. The attached form is a record of the consent provided. 
 
It should be noted that in some instances the school may be required by the Education (General 
Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or 
materials without consent (e.g. assessment of student materials does not require further consent). 
 
Voluntary 
 
There will not be any negative repercussions for not completing the State School Consent Form or for 
giving limited consent. All students will continue to receive their education regardless of whether consent 
is given or not. 
 
Consent may be limited or withdrawn 
 
Consent may be limited or withdrawn at any time by you. 



 
 

 
 

 

 
If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The school 
will confirm the receipt of your request via email if you provide an email address. 
 
If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent until 
the limit is clarified to the school’s satisfaction. 
 
It may not be possible for all copies of information (including images of student material) once published 
by consent, to be deleted or restricted from use. 
 
The school may take down content that is under its direct control, however, published information and 
materials cannot be deleted and the school is under no obligation to communicate changes to consent 
with other entities / third parties. 
 
Media sources used 
 
Following is a list of online and social media websites and traditional media sources where the school 
may publish your child’s personal information or student materials subject to your consent: 
 
• School website:  https://jamesnashshs.eq.edu.au 
• Facebook:  https://www.facebook.com/JNSHSinformation 
• YouTube:  N/A 
• Instagram:  @jamesnashshs1 
• Twitter:  N/A 
• Local Newspaper 
• School Newsletter 
• Traditional and online media, printed materials, digital platforms, promotional materials, 

presentations and displays 
• Other:  N/A 
 
The State School Consent Form does not extend to P & C Assoication run social media accounts or 
activities, or external organisations. 
 
Duration 
 
The consent applies for the period of enrolment or another period as stated in the State School Consent 
Form, or until you decide to limit or withdraw your consent. 
 
During the school year there may be circumstances where the school or Department of Education may 
seek additional consent. 
 
Who to Contact 
 
To return a consent, express a limited consent or withdraw consent, please contact our office on 07 
5480 6333. 
 
The Administration Office should be contacted if you have any questions regarding consent. 
 
 

 
 
 

https://jamesnashshs.eq.edu.au/
https://www.facebook.com/JNSHSinformation


 
 

 
 

 

 



 
 

 
 

 

 



 
 

 
 

 

Enrolment Agreement 
 
This Enrolment Agreement sets out the responsibilities of the student, parents or carers and the school 
staff about the education of students enrolled at James Nash.  
 
We will uphold and abide by James Nash’s standards, codes, policies and procedures as described in 
the School Prospectus, official school publications and Behaviour Management Plan.  
 
Please note all James Nash policies can be viewed online at https://jamesnashshs.eq.edu.au/our-
school/rules-and-policies. It is strongly encouraged that students and parents/guardians review policies 
before commencing at James Nash.  
 
Responsibility of student to:  
• attend school regularly, on time, ready to learn and take part in school activities; 
• act at all times with respect and show tolerance towards other students and staff; 
• work hard and comply with requests or directions from the teachers and Principal; 
• abide by the school rules, meet homework requirements and wear the school’s uniform; 
• respect the school environment; and 
• up hold the school values. 
 
Responsibility of parents to:  
• attend open evenings for parents; 
• let the school know if there are any problems that may affect my child’s ability to learn; 
• inform the school of reason for any absence; 
• treat all school staff with respect and tolerance; and  
• support the authority and discipline of the school enabling my child to achieve maturity, self-

discipline and self-control.  
 
Responsibility of the school to provide the opportunity to: 
• inform parents and carers about how their children are progressing;  
• take reasonable steps to ensure the safety, happiness and self-confidence of all students; 
• be welcoming and offer opportunities for parents and carers to become involved in the school 

community; 
• clearly articulate the school’s expectations regarding the Responsible Behaviour Plan for 

students, expectations of students when providing a safe calm and disciplined environment and 
the school’s dress code policy; 

• deal with complaints in an open, fair and transparent manner; and 
• treat students and parents with respect and tolerance. 
 
For Students with a Diagnosed Disability 
I/we acknowledge that information about the school’s support services have been explained to me/us 
and I/we have been offered the opportunity to discuss options with the Student Support Services Team. 
 
Option to meet with Student Support Services Team: Yes No   
 
Student Code of Conduct 
I/we understand that this school community has adopted a Student Code of Conduct for students in 
supporting positive student behaviour and I/we agree to abide by the standards and expectations of 
this plan. Yes No   
 
Have you been suspended or excluded from attendance at any other school? Yes No   
 
If yes, please provide details: 
 
  
 
  
 

https://jamesnashshs.eq.edu.au/our-school/rules-and-policies
https://jamesnashshs.eq.edu.au/our-school/rules-and-policies


 
 

 
 

 

School Dress Code 
I/we understand that this school community has adopted a School Dress Code Policy and I/we agree 
to abide by the James Nash Dress Code Policy. I/we understand that this policy includes the 
requirement for students to wear a hat when exposure to direct sunlight is likely to occur. I/we 
acknowledge that school uniforms are not to be modified from their intended design and that the P & C 
supplied uniform/s represent the best alignment with the School Dress Code.  
 
Homework 
Student homework will consist of work set by the teacher to be completed in a set time, and of the 
student’s own study which will include revision of earlier work. As student’s progress through the school 
and as they become more efficient, their own study should occupy more and more of their available 
time. Please refer to the student planner for further detail. 
 
Computer & Internet Access 
Students may use the Internet only if they are engaged in educational activities that fit within the 
objectives and goals of James Nash.  
 
The Internet contains many sites that are rich in educational value, but it also contains material that is 
offensive and inappropriate to our student’s needs. The Internet Access Provider contracted by 
Education Queensland carries out filtering of sites considered inappropriate. Unfortunately, due to the 
dynamic nature of the Internet, this does not guarantee that all inappropriate information is blocked.  
Students have instructions to immediately clear their screen of any offensive or inappropriate material 
and inform their teacher. Further, students are to avoid searching for, creating, saving or printing 
offensive/inappropriate material. Students who are in breach of any of the elements of this agreement 
and associated policy will face disciplinary action. This will include loss of Internet access and/or school 
computer network access for a period of time.  
 
BYOd (“Bring Your Own Device”) 
More information in relation to the school’s BYOd program can be found at the end of this Enrolment 
Application or on the James Nash website.  
 
Network Usage Agreement 
The Department of Education and Training’s computer network and Information, Communication and 
Technology (ICT) facilities are available only for approved users for approved purposes. Different users 
are allowed different types of access. 
 
When using the network and facilities you must act at all times lawfully and in line with the rules that 
apply to you: 
 
E.g. for staff – the Code of Conduct 
(http://education.qld.gov.au/corporate/codeofconduct/), and all other staff and ICT policies; 
 
E.g. for students – the Code of School Behaviour 
(http://education.qld.gov.au/studentsservices/behaviour/); 
 
The TAFE Student Rules 
(http://www.tafe.qld.gov.au/resources/pdf/student_rules.pdf) and the rules of your school or TAFE 
institute.  
 
Unauthorised use may result in disciplinary action being taken against you. 
 
If the Department reasonably suspects you are using the network and facilities in a manner that 
constitutes a crime, the Department will refer the matter to the Police. 
 
Your use of the network, including your use of the Internet and email is monitored by Information and 
Technologies Branch and any wrongdoing can be traced. Information you enter, access and store in 
the Department’s network can be accessed by the Department. 
 
 

http://education.qld.gov.au/corporate/codeofconduct/
http://education.qld.gov.au/studentsservices/behaviour/
http://www.tafe.qld.gov.au/resources/pdf/student_rules.pdf


 
 

 
 

 

If you need more information about acceptable use of the Department’s ICT Network and facilities, 
contact you Teacher, Principal, Manager or Director. 
 
Absences 
Students must attend school every day unless absent for medical or other acceptable reasons. A note 
of explanation from a parent / caregiver is required by your care teacher on the day of your return to 
school. If you are likely to be absent for several days, please phone the school. 
 
Extra-Curricular Events and Excursions  
Whole school extra-curricular events are part of the school curriculum and will be advertised as they 
arise. I/we understand that students are expected to participate in whole school activities each year 
including; Swimming Carnival (which may involve bus travel to the venue), Athletics Carnival, Cross 
Country, Year Level Sports Days, timetabled extra-curricular activities and in school excursions where 
possible. I/we will send a note to cancel this permission in circumstances where my student cannot 
participate.  
 
Complaints Management 
Your opinions are valued and we encourage open communication between families and the school. 
The school operates a complaints management process to ensure we provide the highest quality 
service to our school community if there are areas of concern about our school.  
 
Release of Photographs, Images, Names and items of work for public viewing and use of video 
surveillance  
I/we give permission for the publication of photographic images of this student and of their schoolwork.  
I/we agree to the public exhibition of any originals, or reproductions via the internet or other means, for 
the purpose of celebrating student achievement, school image and activities. Please note that the 
school uses video surveillance throughout the school for security purposes. These images can be 
accessed by school staff and other emergency services upon request to the Principal. 
 
Mobile Phone and Electronic Device Protocols  
 
Whilst Onsite  
• Year 7 students are to ensure phones are off and secured in their personally assigned pouch 

prior to entering Care class at 8.45 am each day. All other students must have phoned turned 
off and in their bag by the first bell of the day. 

• Year 7 students are to place their locked pouch containing their phone on their desk during Care 
Class each morning for their teacher to check compliance. 

• Students who arrive at school late will ensure their phone is off and away before entering the 
school. 

• Headphones or earbuds are not to be used at school. 
• On rare occasions, teachers may plan, at their discretion, and with Head of Department 

approval, to have students utilise their mobile phones during class to engage with a specific 
learning experience. In these cases, teachers will control the unlocking and locking processes 
in class and monitor student mobile phone use during the lesson. 

• Depending upon the circumstance, students who require access to their device during school 
hours may – with permission – do so at designated supervised locations in the school (e.g. 
Administration, Student Services, etc.). 

  
Whilst Offsite  
• Access to mobile phones for students who are on excursions, camps, at sporting events or other 

school-related activities offsite will be dependent upon the event and clearly stated in the 
permission forms sent home. When offsite events require student mobile phones to be off and 
away for the day, the accompanying teacher will provide permission for students to utilise 
phones in circumstances deemed necessary. 

  
 After School  
• Year 7 students are to unlock their phones at stations located around the school as they exit 

the grounds in the afternoon. (NOTE: These stations are locked during the day between 8.45 
am – 3.05 pm). All students can turn their phones back on after the final bell. 



 
 

 
 

 

• Students awaiting afternoon school buses can use their phones after 3.05 pm as they wait for 
their bus to arrive. 

 
Newsletter & Social Media 
Parents and guardians are encouraged to subscribe to the James Nash Weekly Update which is sent 
every week during the school term. A signup form is enclosed within this Application. Our school is also 
active on social media – Facebook (@JNSHSinformation) and Instagram (@Jamesnashshs1).  
 
Gympie Trade Training Centre 
James Nash is the lead school at this facility which is a portal to the TAFE education precinct. I/we 
understand students may be expected to use the centre when needed as part of the school campus. 
 
Transferring Schools 
I/we understand that if transferring from Gympie State High School that an exit interview needs to be 
conducted with that school and that this must have occurred prior to this enrolment interview taking 
place.  
 
Acknowledgment 
I/we accept the standards, code, rules and regulations of James Nash as stated in the school guidelines 
that have been provided to me as follows:   
 
□ Responsible Behaviour Plan for Students  □  Absences 
□ Student Dress Code  □  Homework Policy 
□ Student usage of internet, intranet and extranet □ School Excursions 
□ Consent to use Copyright Material, Image, Recording or Name □ Complaints 

management 
□ Appropriate Use of Mobile Telephones and other Electronic Equipment by Students 
 
I/we acknowledge that information about the School’s current programs and services has been 
explained to me/us and that I am/we are required to observe and comply with any written policy, practice 
or procedure of the School as amended from time to time including, but not limited to, the school 
guidelines above. 
 
 
Student Signature: Parent/Carer Signature 1: Parent/Carer Signature 2: 
 
 
 
 
      
 
 
 
On behalf of James Nash State High School 
 
 
 
 
  
 
 
Date:    

 



 
 

 
 

 

STUDENT SUPPORT SERVICES 
 
 

I/we wish to advise that my son/daughter  
 
  
 
Year:                  has been diagnosed with the following cognitive, social/emotional condition/s: 
 
 
 Autism Spectrum Disorder (ASD) 
 
 Attention Deficit Hyperactivity Disorder (ADHD) 
 
 Intellectual Impairment (II) 
 
 Physical Impairment (PI) 
 
 Visual Impairment (VI) 
 
 Hearing Impairment (HI) 
 
 Speech Language Impairment (SLI) 
 
 General Anxiety Disorder (GAD) 
 
 Dyslexia 
 
 Other: 
 
   
 

  
 
 
Does your child have a Current Individual Curriculum Plan (ICP)? Yes / No 
 
If “Yes” and your child currently attends a private school, please provide a copy to James Nash 
 
 
Please advise below what year level your child is at for the following subjects: 
 
 
English   
 
Mathematics   
 
Science   
 
Humanities   
 
 
Do you wish for your child to receive support from the James Nash Student Support Team? Yes / No 

 
 
 
 



 
 

 
 

 

MEDICAL CONDITION NOTIFICATION 
 

I/we wish to advise that my son/daughter  
 
  
 
Year:                  has been diagnosed as having the following medical condition (e.g. asthma, diabetes, 
epilepsy, allergy, anxiety attacks, mental health concerns): 
 
  
 
  
 
  

 
MEDICAL CONDITION STATUS: 
 

1. Serious/Life Threatening Condition 
 

2. Serious/Hospitalisation Condition  
 

3. Serious/Urgent Parent Notification 
 

4. Serious/First Aid Treatment  
 

5. Mild/Notification Advice 
 

6. Other 
 

 
If either 1, 2 or 3 has been ticked, then discuss Medi-Alert status with the School Administration. 
 
SYMPTOMS / TREATMENT: 
 
  
 
  
 
  

     
 Permanent Condition Temporary Condition 
 
Additional medical information 
The school collects medical information about your child at enrolment. This information is stored 
electronically on OneSchool. Please give full details of any new or updated medical information which 
may affect your child’s full participation in any school activities, including those set out in “Risk 
Assessment” below.   
 
  
 
 
  
 
 
  
 
 
  
 
 
  



 
 

 
 

 

 

 
 

MEDI-ALERT STATUS: (for serious life threatening or hospitalisation medical conditions only) 
 
I/we have discussed with the School Administration the implications of having my/our son/daughter 
registered as a “Medi-Alert” student and wish the school to implement the associated strategies in order 
to provide the best possible support for my child’s medical conditions.   
 
 Photo and special consideration Medi-Alert 
  Medi-Alert flagging attached to surname 
 Information to be widely distributed 
 
Signature of Parent/Caregiver:    

 

Date:  

 

  

OTHER EMERGENCY CONTACTS: 
 

Name:     
 
Contact Phone Number/s:     
 
Relationship to Student:    
 

DOCTOR DETAILS: 
 

Name:    
 
Phone Number:    
 

PARENT DETAILS: 
 

Name:    
 
Phone Number/s:    
 

OTHER EMERGENCY CONTACTS: 
 

Name:     
 
Contact Phone Number/s:     
 
Relationship to Student:    
 



 
 

 
 

 

ASTHMA FORM 
 
Dear Principal, 
 
   Year:  
 
has asthma. Please allow them to take the following medication at the times specified and before 
exercise. 
 
The factors which may trigger an acute attack are: 
 
  
 
  
 
  
 
The symptoms of an asthma attack are: 
 
  
 
  
 
  
 
If these develop, please allow them to stop the current activity, rest and take the medication. 
 

MEDICATION DOSE FREQUENCY 
   

   

   

 
Please supply a parent and emergency contact to be called if there is no improvement within 15 minutes    
 

 
Signature of Parent/Caregiver:    

 

Date:  

 

PARENT DETAILS: 
 

Name:    
 
Phone Number/s:    
 

OTHER EMERGENCY CONTACTS: 
 

Name:     
 
Contact Phone Number/s:     
 
Relationship to Student:    
 



 
 

 
 

 

ADMINISTRATION OF MEDICATION 
 
Education Department Regulations September 2006 require that, before medication is 
administered: 
 
• a parent has completed a permission form; and 
 
• the label on the medication states the following clearly;  
 

(a) The name of the child; 
(b) The dosage and times for medication; and 
(c) The name of the prescribing doctor. 

 
 

 
 
 
 
 

 
 

 
PARENT / GUARDIAN’S AUTHORITY FORM 
FOR MEDICATION TO BE ADMINISTERED 

 
(Permission form is valid for two (2) weeks only, unless there is permanent medication where special 
negotiation will take place). 
 
TO: The Principal  
 
I/we hereby authorise medication to be administered to my child. Details are: 
 
 
CHILD’S NAME:    
 
YEAR:    
 
 
NAME OF MEDICATION:    
 
TIME/S FOR ADMINISTRATION:    
 
Prescribing Doctor:    
 
Probable period of treatment:    
 
 
Signature of Parent/Guardian:    
 
ADDRESS:    
 
PHONE NUMBER:      

  

PLEASE NOTE: 
 

Analgesics, cough mixtures and the like, will only be administered by school staff when it has been 
prescribed by a medical practitioner and so indicated on the labelled medication. 

 
PLEASE ASK YOUR PHARMACIST FOR THIS INFORMATION WHEN MEDICATION IS ISSUED. 



 
 

 
 

 

DAYMAP SCHOOL ATTENDANCE SYSTEM 
 
At James Nash we believe every day counts when it comes to student attendance at school. The school 
has purchased an automatic communication system in an effort to improve our communication with 
parents, particularly around student attendance. Daymap has functions to contact you automatically by 
email or SMS text messaging, by using the information provided below, if your child is marked absent 
at roll marking advising you of your child’s absence from school. Alerting you to your child’s absence 
ensures that the school then knows the reason for the absence as soon as possible and our School 
Management system updated.   
 
The Daymap system also has another important function. In the event of public safety or emergencies 
at school, we will use multiple means of communication (phone, email and SMS/text message) to 
contact families and staff. Providing a mobile phone number or email address, will improve Daymap’s 
ability to contact you in the case of an emergency. 
 
If I don’t provide a mobile number or e-mail address, will I still be contacted? 
If we don’t have these details, we will attempt to contact you through other means, written 
correspondence or in the case of a school wide notification, by telephone.   
 
Will I receive unsolicited text messages on my mobile phone or e-mail? 
No. The mobile phone number or email address you provide will be utilised solely for absenteeism, 
school events or emergency notifications. All information will be kept private and unpublished. 
 
Where is the personal information stored and how will it be used? 
Personal information is stored securely in Education Queensland’s School Management System. Any 
information provided for school notifications (Daymap) will be used only for absenteeism, school events 
and emergency situations only. 
 
 
Family of:    
 
 
Parent/Guardian:    
 
 
Home number:    
 
 
Work Phone Number:    
 
 
Mobile:    
 
 
Email:    
 
 
Signature:    Date:    
 

  



 
 

 
 

 

RISK ASSESSMENT 
 
Activities Consent Form – James Nash State High School/ Gympie Trade Training Centre (“GTTC”) 
Potential High & Extreme Risk Activities 
 
Dear Parent/Carer, 
 
Each year, we will be participating in a range of activities as part of our GTTC/INTAD, Science, Arts & 
HPE/HEC programs.   
 
The aims of the activities are to enable students to achieve high level outcomes in the practical areas 
and Certificate qualifications in both centres. 
 
Activity details:  
 
• the inherent risk level of the activities range from Low/Medium/High & Extreme; 
• the students will be participating in general metal working, general wood working, construction, 

fibre glassing and furnishing procedures; 
• the students will be using a range of Low/Medium/High & Extreme plant and equipment - see 

attached list for High & Extreme plant & equipment; 
• the students will be in classrooms, laboratories, GTTC classrooms, GTTC workshops, 

outdoors/INTAD Workshops & restricted spaces under direct teacher supervision; 
• the activities will be conducted by experienced senior teachers/ teachers/ HOD and RTO’s 
• potential hazard reduction and control measures are identified and in place in accordance with 

department guidelines; 
• students will wear suitable clothing i.e. Aprons, GTTC approved uniform, James Nash approved 

uniform as well as PPE required for and appropriate to the activity; 
• any precautions involved with any approved activities e.g. sunscreen, water bottles, safety 

briefings for the use of the plant and equipment, will be enforced; and 
• any information relevant to students with medical requirements will be referred to their medical 

plan e.g. due to conditions such as diabetes, asthma, travel sickness, allergies or anaphylaxis.  
 
If you wish for your child to participate in the activity, please complete this consent form.   
 
For further information about the activities, please contact the school on 07 5480 6333.  
 
 
Yours sincerely 
 
 
 
 
__________________________              
Mark Seijbel                                                                          
Acting Principal                                         
James Nash State High School                                    
 
 

  



 
 

 
 

 

Dear Parents and Students, 
 
In providing a quality and exhaustive curriculum, each student will experience potential high and 
extreme risk activities at various intervals during their time at the James Nash INTAD Department and 
the GTTC.  
 
To maintain safe, quality education, Curriculum Risk Assessment procedures as outlined by Education 
Queensland need to be implemented and monitored on a regular basis. The policy dictates that 
Potential High and Extreme Risk activities undertaken by students need signed parental permission. 
Below is a non-exhaustive list of ‘At Risk‘ equipment and activities in use at James Nash and the GTTC. 
 

 

 

 

  

 

Bandsaw Wimshurst 
Generator Drill Press Angle Grinder Compound Mitre 

Saw 

 

 

 

 

 

 

 

 

Mortising Machine Router Table Docking Saw Linisher Thicknesser 

   

 
 

  

Arc Welder Bench Grinder Nail Gun Cold Saw Bench Shears 

  

 
 

 
 
 

 

Guillotine Metal Lathe MIG Welder Milling Machine Spot Welder 

 
 

 
 

 

  

 

Pipe Bender Pan Break Oxy- Acetylene 
Welding Hydraulic Press TIG Welder 

   

 

  

Power Band Saw Air Compressor Van der graaf Bunsen Burner Scalpel 

 
 



 
 

 
 

 

 
 
 
 
 
 

 
 

  

 

 

 

Microbiology Biological Matter Chemicals Archery Discuss 

 

 

 

 

 

 

 

 

 

 

Javelin Swimming Carnival Weight Training Electric Frypan Gymnastics 

 

 

 

 

   

Cooking Knives Sewing Machine   

 
Privacy Note 
 
The Department of Education and Training (“DET”) is collecting the personal information requested in 
this form in order to: 
 
• obtain lawful consent for your child to participate in the activity; 

 
• help coordinate the activity; 

 
• respond to any injury or medical condition that may arise during, or as a result of this activity; 

and 
 

• update the school records where necessary. 
 
The information will only be accessed by authorised school staff and will be dealt with in accordance 
with the confidentiality requirements of s.426 of the Education (General Provisions) Act 2006 (Qld) and 
the Information Privacy Act 2009 (Qld). 
 
The information will not be disclosed to any other person or agency unless it is for a purpose stated 
above, the disclosure is authorised or required by law, or you have given DET permission for the 
information to be disclosed. 
 
Activity Risks & Insurance 
 
Please note that the DET does not have personal accident insurance cover for students. If your child 
is injured as a result of an accident or incident while participating in the activity, all costs associated 
with the injury, including medical costs are the responsibility of the parent/carer. Some incidental 
medical costs may be covered by Medicare. If you have private health insurance, some costs may be 
also be covered by your provider. Any other costs must be covered by parents/carers. It is up to all 
parents/carers to decide what types and what level of private insurance they wish to arrange to cover 
their child. Please take this into consideration in deciding whether or not to allow your child to participate 
in this activity. 

 
 
 

http://www.google.com.au/url?sa=i&rct=j&q=picture+of+sewing+machine&source=images&cd=&cad=rja&uact=8&ved=0CAMQjRw&url=http://www.amazon.com/b?node=12899461&ei=DxqCVdWBEdTW8gX5zaioDw&psig=AFQjCNHUja435qIuIt-rwOasKVcyonykqw&ust=1434676111312599


 
 

 
 

 

Consent 
 
By signing this form (below) I/we agree that: 
 
• I/we have read all of the information contained in this form in relation to the activity (including 

any attached material) and I am aware that the Department of Education and Training does not 
have personal accident insurance cover for students.  
 

• I/we give consent for my child,                                                                                       to participate 
in the use all approved plant and equipment throughout their schooling at James Nash.  

 
• I/we will pay to the school the costs detailed above for my child’s participation in the activity. 

 
• In the event of an accident or illness, the school staff may obtain or administer any medical 

assistance or treatment my child may reasonably require, including contacting my child’s doctor.   
 

• I/we accept liability for all reasonable costs incurred by the Department of Education and 
Training in obtaining such medical assistance or treatment (including any transportation costs) 
and undertake to reimburse the Department of Education and Training the full amount of those 
costs.  

 
• I/we have provided the school all relevant details of my child’s medical or physical needs on 

enrolment and where relevant have updated this information.  
 

 

Signature of Parent/Caregiver:    

 

Date:  
 
 
 

 
  



 
 

 
 

 

 

Student Resource Scheme – Participation 
Agreement   



 
 

 
 

 

 

 



 
 

 
 

 

 
       
 

SRS Fee Payment Arrangement Form 
Section 1:  Student Details 

Student Name  

Student ID  

Year Level   

 

Section 2:  SRS Category 
SRS Category SRS Fee Payable Option Selected 

Student Resource Scheme 7 - 9 $200 ☐  

Student Resource Scheme Atar 10 -12 $220 ☐  

Student Resource Scheme Non Atar 10 -12 $250 ☐  

Academy of Creative Arts $140 ☐  

Academy of Creative Arts (JAAM or InterACT only) $50 ☐  

Academy Instrumental Music $75 ☐  

Section 3:  Payment Arrangement 
Please select the preferred payment options: 

Payment options Instalments Amounts Option Selected 

1. A single payment for the full year’s fee Pay in full  ☐  

2. Term instalments (paid over the first 3 terms) See office for 
instalment details 

 ☐  

3. An instalment plan as negotiated with the school See office for 
payment plan 

 ☐  

Section 4:  Return of the Participation Form 
Parents are reminded to complete and return the SRS Participation Agreement Form when joining the scheme for the first time 
or opting in/out during the student’s enrolment.  

Have you completed and returned the SRS Participation Agreement Form? Yes  ☐ No ☐ 

Please note if you choose to opt out of the SRS, you are still required to complete and return the Participation Agreement 
Form.  

Section 5:  Parent Signature 
Parent Name  

Parent Signature   

Date  

 

 
  

 
 
 
 
 
 
 
 

 

 



 
 

 
 

Bring your own device (BYOd) for learning 
   
Learning experiences at James Nash intend to engage every student in building the social and academic 
skills necessary for them to excel in their future employment or education pathway. Given the extent that 
digital technologies are used in work and in further education, we have adopted a blended learning 
model that draws from the strengths of traditional, teacher led classroom learning partnered with the 
immediacy, connection, engagement and relevance of online learning. Blended learning also: 
 
• assists students to improve their learning outcomes in a contemporary educational setting  
• assists students to become responsible digital citizens  
• enhances the teaching learning process and achievement of student outcomes 
• develops the skills and experiences that will prepare students for their future studies and careers 
 
As blended learning develops in the school, the majority of classes will use QLearn, including Canvas 
and/or OneNote courses, as a foundation for their lessons. 
 
The Department of Education has carried out extensive BYOd research within Queensland state schools. 
We have chosen to use a BYOd model because student ownership of the device: 
 
• provides for seamless movement between school work and home work 
• enables flexibility in when and where students can learn 
• gives students control over accessing their learning materials as much and as often as they need 
 
The JNSHS BYOd Charter and Agreement outlines the information about BYOd use at the school. 
Students must return a signed BYOd Agreement form to be able to use their own device at Education 
Queensland schools. This document is available at James Nash website > Extra-curricular > Computer 
and internet > BYOd Charter and Agreement and a copy is included at the back of this enrolment pack.  
 
Education Queensland provides free filtered internet for students. The BYOd must be onboarded to 
access this service. The onboarding process can be completed at home by following the steps shown 
in the James Nash SHS website > Extra-curricular > Computer and internet > Related links: Information 
and user guides for BYOx Link.   
 
Students entering high school in Year 7, or who are new to our state schooling system, can be supported 
by our technicians to onboard their device. Students will also be advised how to use the device safely 
during the BYOd induction process.  
 
Some teachers may use third party websites to enhance student learning. These sites often require 
student details to be entered. To ensure that student information is managed appropriately, parent 
consent for their child to use these websites will be sought.  
 
Visit the James Nash website > Extra-curricular > Computer and internet for further information about: 
 
• the school’s BYOd program including FAQs 
• the software that is available to students 
• online safety  
• information about how the device will be used in each subject. 
 
This form must be signed and returned by 31 March 2027 otherwise your Student’s access to the school 
internet will be turned off. 
 

 

  



 
 

 
 

BYOd Responsible Use Agreement 
 
 
 
For a device to be onboarded, both the STUDENT and PARENT/CAREGIVER must read and sign this 
agreement. The BYOd Charter and Agreement is available at the James Nash website > Extra-curricular > 
Computer and internet > BYOd Charter and Agreement. 
 
This form must be signed and returned by 31 March 2027 otherwise your Student’s access to the school 
internet will be turned off. 
 
Please tick checkboxes   
 
I have read and understood the BYOd Charter and Agreement and the listed responsible uses.  ☐
  
 
I agree to abide by these guidelines.   ☐
  
 
I am aware that non-compliance or irresponsible behaviour, as per the intent of the BYOd Charter  
and the broader Student Code of Conduct, will result in consequences relative to the behaviour.   ☐
  
 
 
 
  
 
 
 
 
 
 
 
Student’s name:    Year Level:    
(please print) 
 
 
 
Student’s signature:    Date:    
 
  
 
Parent’s/caregiver’s name:     
(Please print) 
 

 
Parent’s/caregiver’s signature:    Date:    
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